Bidding Document for Request for Quotation for Non-Consultancy Services

PARLIAMENT OF MA LAWI
.

Parliament Building Presidential Way. Private Bag B362, Capital City, i ilongwe 3
Telephone: 01 773566/773208/773790
Fax: 01 774196

E-mail: Qarliament@parl:‘amentgov.mw

REQUEST FOR QUOTATIONS

PROCUREMENT REF N O: PON[/RFQ/PDU/Z/S/NIV/ZOSZG-Z?/MO

.....................................................................

the stated terms and conditions,
6. Quotations must be received, in sealed envelopes no later than; 29th July, 2026,
Time: 12:00 hours.

Building, Private Bag B362, Lilongwe 3.
Attention: The Acting Chief Procurement Officer
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7. The attached Schedule of Rates and Prices in Section C together with any Terms of
Reference or other documentation mentioned in Section C and appended, detail
the services to be performed. You are requested to quote by completing Sections C
and D. Quotations shall cover all costs of labour, materials, equipment, overheads,
profits and all associated costs for performing the services including all taxes,
levies and duties. The total cost of performing the services shall be included in the
items stated and the cost of any incidental services or materials shall be deemed to
be included in the prices quoted.
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Your quotation is to be returned on this Form by completing and returning Sections C
and D including any other information and certification as stated within this RFQ.

SECTION B: QUOTATION SUBMISSION SHEET
1. Currency of Quotation: .............. .

2. Services will commence within | soovevionn. . [insert number] [days/weeks/ months]
from date of Purchase Order.

3. Services to  be completed  within ... [insert number]
[days/weeks/ months] from date of commencement.

4. Validity period of this quotation is ... . [insert number]
[days/weeks/ weeks] from the deadline for submission.
5. We enclose the following documents:
(i) Section C of the Request for Quotations completed and signed;
(i) A copy of our Trading Licence
(iii) A copy of our Annual Tax Clearance Certificate (for the last financial

year)

(iv) A list of recent Government contracts performed

(v) There are times when bidders are not paid in time. As such invoices
may be due for 60 days from date of issye of the invoice. Attach a copy
of 60 days compliance.

(vi) Note: You are required to attend pre-bid meeting on 27t July, 2026, at
10:00am. this will form part of evaluation,

(vi)  Minimum Qualification and Technical Requirements

Bidders shall provide the following information and supporting documentation as part of their
submission:

L. Garage Facilities

a. Indicate the physical location of the garage/worksh ap.

b. Demonstrate that the garage is adequately equipped with the necessary tools,
machinery, diagnostic equipment, and other facilities required to undertake the
maintenance and repair services,

il.  Security of the Garage
a. Provide details of the security arrangements at the garage,
i, Previous Experience

a. Submit evidence of at least three (3) contracts of a similar nature successfully
completed within the last five (5) years. The evidence should include copies of
contract award letters, Local Purchase Orders (LPOs), contracts, completion
certificates,

iv.  Key Personnel

a. Provide the qualifications, professional certifications, and curriculum vitae (CV)
of the Head Mechanical Supervisor or Workshop Manager who will oversee the
execution of the contract,




Mechanical Engineering (or gn equivalent field) and demonstrate adequate
experience in managing vefiicle maintenance qnd repair services,
V. Workshop Capacity

@ Indicate the numper of service bays, lifting equipment, and the average number

of vehicles that cqn be serviced simultaneous{v.
Vi, Availability of Spare Parts

a. Demonstrate the capacity 1o source qngd Supply genuine or manufuctyrer-

approved spare parts within reasonable leqd times,
vil.  Equipment In ventory

a. Provide an in ventory of major worksj, op equipment, including diagnostic
scanners, vehicle lifis, Compressors, wheel alignment machin es, welding
equipment, and qn y other specialized tools relevant to the assignment.

Vill.  Business Registration ang Compliance

a. Submit copies of a valid Business Registration Certificate, Tax Clearance
Certificate, and gy 1y other Statutory licences o permits required 1o operate q
motor vehicle repaiy workshop.,

6. We offer to supply in conformity with the Request for Quotations Documents and
in accordance with the delivery schedule required in Section D: Schedule of
Requirements,

9. We declare that our firm, Directors and Beneficial owners do notengage in corrupt,
fraudulent and/or uncompetitive  practices whenever participating  in
procurement proceedings.

Signature Name:
| —_— —_—
Position: Date:

Authorised for and on behalf of (Company name):

Company

Registered Address:
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..........................................................

...........................................................



SECTION C: SCHEDULE OF RATES AND PRICES (TO BE PRICED BY BIDDER)

Description of Services
(Append detailed specifications,
requirements, explanations and/or

Unit of

Unit Price
Measure

Kwacha

assessment report.

Note: You will e required
to attend Pre-Bid Meeting
Monday, 27t July, 2026,
10:00am at Parligment
Building. This will form
part of evaluation

AUTHORISED BY:-

Signature: Name;
—_— —_—
Position:

Date:
—_—

Authorised for and on behalf of:

Company:
Official Date Stamp:

(DD/MM/ YY)
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SECTION D: Beneficial Ownership Disclosure

T1B Beneficial Ownership Disclosure Form

INSTRUCTIONS TO BIDDERS: DELETE THIS BOX ONCE YOU HAVE
COMPLETED THE FORM

This Beneficial Ownership Disclosure Form (“Form”) is to be completed by the Bidder. In
case of joint venture, the Bidder myst submit a separate Form for each member. The
beneficial ownership information to be submitted in this Form shall be current as of the
date of its submission.

. directly or Indirectly holding 5% or more of the shares

2. directly or indirectly holding 5% or more of the voting rights

3. directly or indirectly having the right to appoint a majority of the board of directors
or equivalent governing body of the Bidder.

4. directly or indirectly, has a substantial economic interest in or receives substantia]

economic benefit from, a company, whether acting alone or to gether with other

persons;

conducted; or

6. exercises significant control or influence over a person through a formal or
informal agreement, and where such ownership, control or interest js through a

trust, the trustee (s), beneficiaries, or anyone who controls the trust.,

To: [insert complete name of Procuring and Disposing Entity]

In response to your request in the Letter of Acceptance dated [insert date of letter of
Acceptance] to furnish additional information on beneficial ownership: [select one
option as applicable and delete the options that are not applicable]

(i) we hereby provide the following beneficial ownership information,

Details of beneficial ownership
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Identity of Di(;:'ectly1 01;l y D1;:11~-ectlyI or Directly or —[
Beneficial Owner | indirectly holding | indirectly indirectlv hayi
5% or more of the | holding 5 % or :;:e lrl;e;t};o ving
shares more of the & '
Voting Rights | 2Ppointa
(Yes /No) majority of the
(Yes / No) board of the
directors or an
equivalent
governing body
of the Bidder (Yes
/No)
[include full name
(last, middle,
first), nationality,
country of
id
| resi ence] ]
OR

(i) We declare that there is no Beneficial Owner meeting one or more of the following
conditions:

*  directly or indirectly holding 5% or more of the shares

*  directly or indirectly holding 5% or more of the voting rights

* directly or indirectly having the right to appoint a majority of the board of
directors or equivalent governing body of the Bidder.

* directly or indirectly, has a substantial economic interest in or receives
substantial economic benefit from, a company, whether acting alone or together
with other persons;

* hasasignificant stake in a company and on whose behalf activity of a company
is conducted; or

* exercises significant control or influence over a person through a formal or
informal agreement, and where such ownership, control or interest is through
a trust, the trustee (s), beneficiaries, or anyone who controls the trust,

OR

(iif) We declare that we are unable to identify any Beneficial Owner meeting one or
more of the following conditions. [If this option is selected, the Bidder shall provide
explanation on why it is unable to identify any Beneficial Owner]

8
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directly or indirectly holding 5% or more of the shares

directly or indirectly holding 5% or more of the voting rights

directly or indirectly having the right to appoint a majority of the board of
directors or equivalent governing body of the Bidder]”

directly or indirectly, has a substantial economic interest in or receives
substantial economic benefit from, a company, whether acting alone or together
with other persons;

has a significant stake in a company and on whose behalf activity of a company
is conducted; or

exercises significant control or influence over a person through a formal or
informal agreement, and where such ownership, control or interest is through
a trust, the trustee (s), beneficiaries, or anyone who controls the trust.

Name of the Bidder: [insert complete name of the Bidder]!
Name of the person duly authorized to sign the Bid on behalf of the Bidder: [insert
complete name of person duly authorized to sign the Bid]2

Title of the person signing the Bid: [insert complete title of the person signing the

Bid]

Signature of the person named above:

Date signed [insert ordinal number] day of [insert month], [insert year]

! In the case of the Bid submitted by a Joint Venture specify the name of the Joint Venture as Bidder.,
In the event that the Bidder is a Joint venture, each reference to “Bidder” in the Beneficial Ownership
Disclosure Form (including this Introduction thereto) shall be read to refer to the joint venture
member.

¢ Person signing the Bid shall have the power of attorney given by the Bidder. The power of attorney
shall be attached with the Bid Schedules.

9
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SECTION E: EVALUATION OF QUOTATIONS

1. Quotations that are responsive, qualified and technically compliant will be ranked
according to price.

2. Award of contract will be made to the lowest evaluated quotation by the issue of a
Local Purchase Order.

.................................................................................................................

For and on behalf of the Procuring and Disposing Entity

10
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¢ TECHNICAL INSPECTION REPORT-TD/01

We have carried out the inspection of motor vehicle/motor cycles, plan
repairs/service works.

SIEIIITE wovoumimsissEsRs
VORSHOP- MANAGER/SUPERVISOR
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§ TECHNICAL INSPECTION REPORT-TD/01

MYVRS No. 0007374

A. MOTOR VEHICLEPLANT/MOTOR CYCLE DETAILS

MDA ..o N L S Y
Reg NOW%QS&PT e \b\f.bb&‘ .............. Model:.... (:3““.‘ 1o S U
VIN No.: M\%E:\Aé ..... OD\DLMLP Engine N

KM/HRS: ...V U(D%Uf .............................................. Fuel Tufer L A0, . .

We have carried out the inspection of motor vehicle/motor cycles, plant ani
repairs/service works.

the vehicle/plant/&xo‘tq
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A.  MOTOR VEHICLE/PLANY/MOTOR CYCLE DETAILS
MDA oo T N = N

..........................................................................

We have carried out the inspection of motor vehicle/motor cycles, plant

> following
repairs/service works. ‘

DEFECTS/DIAGNOSIS (To be filled by the PVHES Inspector)

®© N R W N

PVHES INSPECTOR .\ 3*\ ..... . Signature! ) \
PVHES SUPERVISOR: 900 A .. Signatute: VS, ..

1

Ve
pervisor) i

.......................................................................................................................

D. CERTIFiCA_T 3 OF WORK DONE (To be filled by the PVHES Vehicle Inspector after inspecting
the vehicle/plant/motorey
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TECENICAL INSPECTION REPORT-TD/01

MVRS No. Bo07378

AN W~ D% — L

1172181 11 LU OO ST USROS T O Date: T

A.  MOTOR VEBICLEFLANT/MOTOR CYCLE DETAILS
MDA: &AL L a-me s
: S |

We have carried out the inspection of motor vehicle/motor cycles, plant
repairs/service works.

DEFECTS/DIAGMNOSIS (To be filled by th@(I\{\ES Inspector)

A E L QE

B AL R S I -

PVHES INSPECTOR .\l ..\

!
i Signature: 1
PVHES SUPERVISOR: <.

Signatur \\
A

Workshop Managet/ Sgpgrvmor) ”

C. WORKDONE (To be filled by the Garag

"N.O_F WORK DONE (To be filled by the PVHES Vehicle Inspector after inspecting
cle when repairs/service work is done)
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TECHNICAL INSPECTION REPORT-TD/01

M PRRL 6vENT

MVRSNo. UUD&548

A. MOTOR VEEI{%LE[PLANTMOT@R CYCLE DETAILS
A D

We have carried out the inspection of motor vehicle/motor cycles, plant a
repairs/service works.

[RerSeE  PRP SHAFET  Ach K oa

DEFECTS/DIAGNOSIS (To be filled by the PVHES Inspector)

SERV] C

PN LR W N oy

)

BU TR
C. WORK DONE (To be filled by the

FWORK DONE (To be filled by the PVHES Vehicle Inspector after inspecting
e when repairs/service work is done)

......................................................................................................................................................
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i MVRSNo, 0005379

N 2151675 E RS

A. MOTOR VEHICLE/PLANT/MOTOR CYCLE__PETAILS

LB .S —— L WL v 2 T T I el il T
Reg. NOWSQQMT e 4 N\«%S'A-M Model'&WA‘N
VINNo . N LU Q-

We have carried out the inspection of motor vehicle/motor cycles, plant ant
repairs/service works.

! SIgnature: .......coovieeiiecc s
WORSHOP MANAGER/SUPERVISOR
NAME OF THE GARAGE .....

........................................................................................................................

D. CERTIFICATION.OF WORK DONE (7o be filled by the PVHES Vehicle Inspector after inspecting
the vehicle/plant/motogeycle when repairs/service work is done)
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VMVRSNo, 0006065

Station: ..... L\LQMJ%‘_:M\S% ................................ Date: . g..é; bzm(z\g

We have carried out the inspection of motor vehicle/motor cycles, plant an
repairs/service works.

Y.  DEFECTS/DIAGNOSIS (To be filled by the PVHES Inspector)

1.
2
3.
4.
3.
6.
p
8
ignbture: PRS0y Lt
i N@*—“—”ﬁ:ﬁﬁﬁr\m«b HmL S

. SHEHATIER «ocoomsmsmsnmenmpsmonssnssssmmerssasssssmsss
GARAGE/DFALERIWORSHUP MANAGER/SUPERVISOR
NAME(}F THE, GARAGE L S

D. CERTIFICATION OF WORK DONE (To be filled by the PVHES Vehicle Inspector after inspecting
the vehmie/plant/motorcycle when repairs/service work is done)

I T B e onemmsemmmmnasmsnismesmasmsmrssinasssessnasmysnsensss sonsmssh oA A AR ST PR B A 5
PY LS INSPEUTOR. ...ovnmosmmianmsisssasesisnsmsemsuisinss SIgNATIFE:. .o
PVHES SUPERVISORS ....coivivmmiisinmvsrsorisrsissnmssissamsessvens SIENATUTE et
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MVRS No. 0006066
Moot bW Date: CLQED%’Q'Q’ .........

Ty oy PITTR oo e rrru O U DRSPS PRI LA IIE

A. MOTOR VE CLE/PENTMOTOR CYCLE DETAILS

BT o mserees bt D St IV e g | 5 N ¥ rg——— S
Reg. No: N\qquuakw Type: N\SS"H-Q\\ .............. Model:
VIN No.: S32200 Q? \"\D CBS;’LD‘C%%%&\ Engine N

KIMUHRS: +oeeereeeevecsunssssassesssssessssosssnsanssmsssssasssssnsasmsssssasssnssransassses TFuel Tig

We have carried out the inspection of motor vehicle/motor cycles, plant ane
_repairs/service works. '

PLESWOS W&En i B % |w

DEFECTS/DIAGNOSIS (To be filled by the PVHES Inspector)

S%?KMQE

........................................................................

PVHES SUPERVISOR: ............ A i A
DONESWALS PR S TS L e fENER WA lg@m@c@
WORK DONE (To be ﬁiled by the Garag Workshop Manqg‘@r/Superwsor)

D. CERTIFICAT!
the vehicle/plant/m

P80 11710 1o T TP ——————————————EEER R SR L
PVHES INSPECTOR ... ocineiincinenrieeessesnnnsssnscressanissssnsses o1 T RS—

PVHES SUPERVISOR: ..ot g E R —

IN.OF WORK DONE (To be filled by the PVHES Vehicle Inspector after inspecting
0! cycle when repairs/service work is done) .
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MVRS No. 0006067

We have carried out the inspection of motor vehicle/motor cycles, plant ar
£ airs/service works.

w

DEFECTS/DIAGNOSIS (To be filled by the PVHES Inspector)

¢t i 'r*f:;;;ga MR ERIMG. i pa 3L
SERVICES s
ARD & INSPECTIO

S BRI NI SR

PVHES INSPECTOR \ID

WORK DONE (To be filled by the Garage/




